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Sial No :

Dept. :

1 System Boot

Boot system and monitor for err

Date :

ors and speed of entire
boot process.

2 System Log-in

Monitor for errors and login script.

TCP/IP and IPX setting are correct

Domain Name

Security settings

3 Network Settings

Client configurations

Computer Name

DNS

BIOS up to Date

Hard Disk

Memory is Ok

4 Computer Hardware Settings

For laptop: battery run-time is norm

Update drivers as needed

Screen for desktop

5 Browser/Proxy Settings

Verify proper settings and operation

6 Proper Software Loads

Required software is installed and operating.

7 Viruses and Malware

Anti-Virus installed and up to date, virus scan done

Unused software removed

Temporary files removed

8 Clearance

Recycle bin and caches emptied

Periphery device clean

Dust removed

No loose parts

9 Interiors and Cleaning

Airflow is OK

Cables unplugged and re-plugged

Fans are operating

/ \°

Mouse

Keyboard

10 Peripheral Devices

Monitor

Scanner

Printer
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